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1. Policy Statement

The purpose of this policy is to establish guidelines for the ethical and effective use of artificial intelligence

agents (Al) such as ChatGPT, by students attending programs at Herzing College. This policy aims to encourage

students to use ChatGPT responsibly and to maintain academic integrity in their work.

Herzing College commits to encouraging students to use technology in ethical and responsible ways by fostering

a culture of high academic and professional integrity.

2. Scope

This policy applies to all students enrolled in full- or part-time post-secondary programs.

3. Policy Content

1.

Students should use Al as a supplementary tool to support their academic work, rather than relying
solely on it for content generation or research. This will encourage students to develop critical thinking
and independent research skills, which are essential for success in postsecondary education and beyond.

Students taking creative programs should not submit Al-generated images, videos, audio, or other
content. Al should be used for inspiration and guidance in developing creative skills, and not replace
such learning.

Students must properly quote and attribute any prompts used to generate content with an Al. This
ensures transparency in the student’s work and acknowledges the Al’s contribution to the content.
Students should clearly indicate the specific prompt used, as well as any modifications made to the
generated output.

When using Al-generated content, students must respect intellectual property rights and avoid
plagiarism. This includes properly citing any sources referenced in the Al-generated content, as well as
acknowledging the use of Al in their work.

Students are responsible for ensuring the consistency of tone, voice, and style in their work. When
incorporating content generated by an Al, students should review and edit the Al-generated content to
maintain a consistent voice throughout their work. This includes paying attention to grammatical
structures, vocabulary, and style choices.
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A. Tone: The attitude conveyed through the choice of words and phrasing. It reflects the emotional
state or perspective of the writer towards the subject matter, influencing how the message is
perceived by readers. If a student’s tone is generally formal and analytical, they might use sentences
like “The data suggests a significant correlation between X and Y.” In contrast, a more casual tone
could use phrases such as “Looks like X and Y are really connected.”

B. Voice: The distinct and consistent personality, style, or point of view expressed in writing. Voice can
be recognised by patterns in sentence structure, rhythm, and diction that uniquely identify the
author. A scholarly voice might consistently use complex structures and formal vocabulary, for
example, “This study endeavours to elucidate the ramifications of cyber threats on financial
institutions.” A more conversational voice could be less formal, saying, “This paper looks at how
cyber threats mess with banks.”

C. Style: The manner in which a writer constructs sentences and organises text, including the use of
specific language, grammar, and literary techniques. Style contributes to the uniqueness and
readability of the document. A writer with a concise style might prefer short, direct sentences such
as, “Cyber threats increase risk. Banks must enhance security.” Conversely, a descriptive style might
involve more elaborate sentences, “In an era where cyber threats loom large, financial institutions
find themselves compelled to fortify their digital defences, thus safeguarding their assets and
customer trust.”

Students must verify the accuracy of the Al-generated content before incorporating it into their work. As
Al's knowledge is limited to its training data and may not include the latest information or research,
students should cross-check the information generated by the Al with reliable sources and cite these
sources in their work.

Students must exercise caution when using Al to generate content that includes sensitive or confidential
information. They should avoid sharing personal or confidential data within the prompts or generated
content, as this may pose privacy and data security risks.

When using ChatGPT-generated content in collaborative projects or group work, students should be
transparent with their peers about the use of Al in their contributions. They should also participate in
peer review processes to ensure that the final product maintains a consistent voice, tone, and style, and
adheres to the standards of academic integrity.

Herzing College will monitor the impact of Al technology, including ChatGPT, on students’ academic
performance and learning outcomes. This may involve tracking usage patterns, soliciting feedback from
students and faculty, and conducting research on the effects of Al-generated content on learning and
engagement. Herzing will use this information to inform future policies and practices related to Al use in
academic settings.

Students enrolled in creative programs must not be using Al-generated images as the final work. The
submitted work may contain elements of Al-generated images and students are encouraged to use Al as
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a brainstorming tool to come up with a design concept. The final work must be the product of the
student’s efforts, however.

11. Failing to disclose the use of Al on an assignment or project, intentional misuse of Al including attempts
to obscure or hide its use will be treated as breaches of academic integrity (see AC-001-A2 Academic

Integrity Policy).

A. Many updated assessments will require all of the stages of work to be submitted in order to receive
full marks. The progress from start to finish, showing any use of Al, will be the basis for assessment
and not just the final product.

4. Administration

The Academic Dean or designee will oversee the administration and enforcement of this policy.

5. Review

This policy will be reviewed as required by the Academic Council in 2029.

6. Reference

e Herzing College Student Manual
e AC-001-A2 Academic Integrity Policy
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